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CLEANER
LAKE GRACE
POSITION DESCRIPTION

	
Shire Values    ‘A safe, inclusive and growing community embracing opportunity’


	Position title
	Cleaner 

	Department / service area
	Lake Grace

	Industrial award
	Local Government Industry Award 2020 Industrial Agreement

	Classification
	Level 2

	Position reports to (role) 
	Infrastructure Support Officer

	Position supervises / Manages (roles)
	Nil

	Last date PD reviewed
	06/05/2026
	Links to Corporate Plan Objectives 
	Environment Objective: Protect and enhance our natural and built environment
Outcome 4: A well maintained attractive built environment servicing the needs of the community
4.1: Maintain, rationalise, improve or renew buildings and community infrastructure.
Social Objective: A valued, healthy and inclusive community and life-style
Outcome 6:  An engaged, supportive and inclusive community
6.1: Community services and infrastructure meeting the needs of the district

	Position Certification Date:         06/05/2026

	Employee Name:      		        	                  

	
Position Summary

	Job Purpose 
The Cleaner is responsible for maintaining a high standard of cleanliness and hygiene in all of Shires buildings and facilities as listed and any others as directed.

	Liaise with Infrastructure Support Officer regarding existing cleaning programs and additional areas of cleaning to meet expected needs.

	Provide a safe and healthy environment for all users of the facility by ensuring all facilities are cleaned and maintained to the required standard. The position will be responsible for the monitoring of cleaning materials and chemicals, storage, and referring to the safety data sheets in accordance with all occupational health and safety guidelines.


	Maintain the image of the Shire of Lake Grace by providing a professional and clean appearance to Shire’s buildings and facilities and a high level of personal presentation.

	Primary, delegated or supporting responsibilities 

Physical Requirements:
A good level of fitness and agility required for the position:
· Operate commercial (heavy duty) cleaning equipment including but not limited to: water pressure cleaner, vacuum cleaner, carpet shampooers and floor scrubbers
· Back, neck, shoulder, arm, elbow and wrist mobility suitable to operate cleaning machinery and perform cleaning duties; bending; lifting; stretching, twisting.
General:
· Provide cleaning coverage of areas as per list of duties.
· Report any maintenance or vandalism to the Administration Office
· Order materials and equipment required for the day-to-day cleaning of the work areas through the Administration Office
· Monthly balance of stock issues
General Tasks:
· General Risk Management/WHS
· Other duties as directed by the Infrastructure Support Officer


	General Responsibilities and expected behaviour or conduct
The Model Code of Conduct provides elected members and staff in Local Government with consistent guidelines for an acceptable standard of professional conduct.  The Code addresses in a concise manner the broader issue of ethical responsibility and encourages greater transparency and accountability in individual Local Governments.
Staff are expected to;

· assist other employees from time to time and contribute to teamwork
· behave in a manner and be seen to act, properly and in accordance with the requirements of the law and the terms of this Code
· observe the highest standards of honesty and integrity
· avoid conduct which might suggest any departure from these standards
· give effect to the lawful policies of the Local Government, whether or not they agree with or approve of them.


	Key Performance Indicators 
	Performance Requirements

	· Maintain a high standard of cleanliness and hygiene in all of Shires buildings and facilities as listed and any others as directed 

	· As per attached List of Duties

	Work Health and Safety Statement of Outcome

A safe and efficient place of work is our goal, and we must all be committed to reach this outcome. The Shire of Lake Grace is committed to continuous improvement of the Occupational Health and Safety standards.

· Ensure his or her own safety and avoid adversely affecting the safety and health of any other person 
· Observe all safe working practices as directed and the use of personal protective equipment as and when provided
· Comply with statutory obligations, Shire’s Policy, Industrial Awards, WHS and EEO legislation.
· Ensure safe practices are adopted in carrying out work in isolation and with other, including compliance with statutory obligations and Shire’s Policy and Procedures, maintaining a Duty of Care in all aspects of work.

Equal Employment Opportunity Statement of Outcome 2023 - 2025
	
1. The organisation values EEO and diversity and the work environment is free from sexual and racial harassment. 
2. Workplaces are free from employment practices that are biased or discriminate unlawfully against employees or potential employees
3. Employment programs and practices recognise and include strategies for EEO groups to achieve workforce diversity
4. Maintain a relevant and achievable EEO Management Plan through communication, review/amendment and evaluation


	
Position Liaises with:

	Organisational Relationship



	Internal & External Liaison





	
SELECTION CRITERIA

	
ESSENTIAL
1. Good time management skills and the ability to work independently with limited supervision
2. Ability to work as a proactive member in a small team
3. Ability to work to a schedule and / or as required
4. General knowledge of occupational health and safety practices in the workplace


	
PREFERRED
1. Experience as a cleaner is desirable
1. Hold a current National Police Certificate (no more than 6 months old)
1. Hold a current unrestricted (C) class driver’s license 


	
PHYSICAL REQUIREMENTS OF THE POSITION
Standing for periods of time, ergonomics, lifting, bending, sweeping and mopping motion, twisting while using cleaning equipment, including high pressure cleaner.



GENERAL INFORMATION 
This position description is only descriptive of the type of duties to be undertaken during the period of employment, and the employee accepts that the organisation may require the employee to carry out any duties, which are within the employee’s skill and competence. 

In addition, due to the nature of work with this position and need for timeframes to be met, it is essential that the incumbent is flexible in being able to work when required, including attendance at non-business hours meetings, workshops and the like.
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Job Application Form 
CASUAL CLEANER – LAKE GRACE

	PERSONAL DETAILS

	Full Name: 


	Home Address:

	Suburb:

	State:

	Postcode: 

	Telephone Number: 


	Email Address: 


	Do you hold a valid driver’s licence? Yes  No 


	If yes, please provide details of your driver’s licence below

	Place of Issue:

	Licence type:

	Drivers Licence Number: 

	Expiry Date: 

	Do you hold a valid police clearance check? Yes  No 


	If no, would you be prepared to undertake this check if requested? Yes  No 


	EMPLOYMENT RIGHTS

	Are you an Australian Citizen? Yes  No 


	If no, please state your nationality and confirm the details of your current visa

	Nationality: 

	Visa Type: 

	Details of Any Work Restrictions:

	Visa Expiry Date:



	Any Additional Comments:



	EDUCATION AND QUALIFICATIONS

	Name of Institution
	Qualification Obtained 
	Completion Date

	

	
	

	

	
	

	

	
	

	

	
	



	Details of Any Other Relevant Skills or Qualifications:

	




	EMPLOYMENT HISTORY

	Name of Employer: 

	Position Held: 

	Start Date:

	End Date:

	Reason for Leaving:


	Summary of Duties/Responsibilities:

	Name of Employer: 

	Position Held: 

	Start Date:

	End Date:

	Reason for Leaving:


	Summary of Duties/Responsibilities:





	Name of Employer: 

	Position Held: 

	Start Date:

	End Date:

	Reason for Leaving: 


	Summary of Duties/Responsibilities:





	Name of Employer: 


	Position Held: 

	Start Date:

	End Date:

	Reason for Leaving: 


	Summary of Duties/Responsibilities: 







	REFEREES

	Name of Referee 1:



	Company Name: 

	Position Held: 


	Telephone Number: 

	Email Address:


	Contactable immediately? Yes  No 

	


	Name of Referee 2:


	Company Name: 

	Position Held: 


	Telephone Number: 

	Email Address:


	Contactable immediately? Yes  No 

	I consent to the Shire of Lake Grace to make contact with my referees to carry out reference checks in support of my application 

Yes  No 



	HEALTH QUESTIONNAIRE

	Do you suffer from anything that may impact your ability to carry out the tasks required for this role? 

Yes  No 


	If yes, please provide details:













	Please note that disclosure of any injury, illness or disability will not exclude an applicant from employment. The Shire of Lake Grace has a duty of care to employees and disclosure of a pre-existing condition may require adjustments to the workplace to ensure the reduction of potential harm.


	Applicants who are successful in the shortlisting process may be subject to a pre-employment medical and urine drug screening, as part of the recruitment process. At this stage, applicants may be required to disclose any previous workers compensation claims and details of any previous/current medical conditions or restrictions that may impede their physical ability to perform the role that they have applied for. 

I understand and agree to these terms and conditions Yes  No 

I agree to take part in a pre-employment medical and urine drug screening Yes  No 



	ADDITIONAL INFORMATION

	How did you learn about this opportunity? 




	Are you currently employed by or have previously worked for the Shire of Lake Grace?

Yes  No 


	If yes, please provide further details below:

	Dates employed from and to: 




	Position Held:



	Line Manager Name: 

	Please confirm that you have attached the following supporting documents to this application form:

	Resume 

	Yes  No 

	Covering Letter

	Yes  No 

	APPLICANT DECLARATION

	I hereby certify that the information provided in this application is true and correct. I understand that any misrepresentation of facts within this application could be cause for instant termination, should I be employed by the Shire of Lake Grace. I am aware that should I be employed by the Shire of Lake Grace that this application and the attached supporting documentation will be included in my employment file. 

Applicant Name:



Signature:



Date: 
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